Guest Speaker Guidelines and Agreement

____________________ provides education programs to our members that inform and support their self-sufficiency and the ability to maintain their independence. On occasion we invite community organizations and subject matter experts to give presentations on issues of key concern to our members. In the spirit of contributing to the quality of life of our community, we require that our speakers adhere to the following guidelines:

Presenters: Please initial each item indicating that you agree to each of these conditions:

____ Educational Presentations are solely to provide information to our residents.

____ Presenters will be introduced as experts in the topical field who will deliver educational information ONLY. Solicitation of clients, collection of personal information, distribution of sales literature, prizes or promotional materials is prohibited.

____ Experts are to present all sides of an issue, discuss multiple options and the pros and cons involved in the issue or topic. 

____ Educational presentations are intended for the dissemination of oral information only. No client services of any kind are to be rendered.

[bookmark: _GoBack]____ Topic and scope of each presentation will be agreed to beforehand by the presenter and all handouts must be approved by the Service Coordinator.

____ Presentations may be changed to a panel format to provide adequate information from the audience.

____ Presenters must understand that these sessions are a service of the housing facility for its client population. As such, no honoraria or fees are paid to presenters, nor are any fees collected from audiences.

____ Candidates to political office are not allowed to speak about their candidacy. Presentations are restricted to voter education and or registration.

__________________________________		_________________
Presenter’s Signature					Date

__________________________________		_________________	
Service Coordinator Signature			Date
